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Heeley City Farm is looking for an Outdoors Out of School Club Manager 
Salary: £15.38p/h - £29,991 (pro rata – for full time) 
Hours: 15 hours per week (with possibility to increase as scheme develops) - Must include core delivery hours of 3pm – 6.30pm Tuesday- Thursday. 
Responsible to: ELS Lead – Sarah Wild
Location: Heeley City Farm with the requirement to work primarily in an outdoor setting 
Contract: The role is offered on a 12month fixed term contract (with scope to renew following success of the scheme) subject to successful completion of a six-month probation period. 
Background
Heeley City Farm is a community charity based in the heart of Sheffield. We work in the setting of a mini working farm providing, support, education and training to a range of people from all backgrounds and abilities. Heeley City Farm has been given start-up funding to deliver an after-school club serving local schools in the area. Heeley City Farm is an equal opportunities employer committed to creating a diverse and inclusive culture. We do not discriminate against candidates because of disability, race, sex or gender identity and welcome applications from all minority groups.

Role Overview
We are seeking an experienced and enthusiastic practitioner to lead on delivery and management of the new Heeley City Farm Out of School Club. This role will include leading the club, in an exciting outdoor setting, with opportunities to engage children in animal care, forest schools, bushcraft and other similar provision. This role will also include ensuring the provision is OFSTED compliant as well as line managing staff, creating rotas, liaising with schools and other partners, as well as marketing and advertising the club. 

Key Requirements:
· Lead the day-to-day operational management of Heeley City Farm’s Out of School Provision, ensuring high-quality, nurturing, and Ofsted-compliant practice. 
· Plan, deliver and oversee creative, stimulating and developmentally appropriate outdoor play and learning opportunities for children across Early Years, primary and early secondary age ranges.
· Provide professional leadership, ensuring all practice aligns with Ofsted & EYFS requirements as appropriate, safeguarding standards and best practice in childhood development.
· Line-manage, support and develop the staff team, including playworkers, volunteers and placement students, fostering a reflective, skilled and child-centred workforce.
· Ensure all staff & volunteers maintain accurate administrative systems, including registers, bookings, financial processes, children’s records and compliance documentation.
· Build strong, trusting relationships with parents and carers, ensuring effective communication, smooth transitions, and high levels of family engagement.
· Develop and sustain positive partnerships with schools, Early Years settings, Sheffield City Council, community organisations and other stakeholders to ensure integrated support for children and young people.
· Monitor, evaluate and report on service performance, sharing updates with the Senior Leadership Team, funders and Trustees.
· Contribute to budgeting, resource planning and fundraising activity, ensuring services are delivered sustainably and efficiently.
· Ensure a safe, secure and inclusive environment, overseeing risk assessments, health and safety, safeguarding procedures and first-aid responses.
· Support the development, review and implementation of relevant organisational policies and procedures, helping to maintain high standards across all children’s and youth services.
· Explore the development and expansion of the After School club and existing holiday club provision at the farm. 

	Qualifications
	Essential
	Desirable

	Level 3 qualification or above in Early Years Education, Childcare, Play work, Youth Work or equivalent  
	X
	

	Safeguarding and/or First Aid Training (must achieve if not already competent)
	
	X

	Forest Skills or Outdoor Practitioner Qualification 
	
	X

	Knowledge
	
	

	Strong understanding of child development and inclusive practice, with the ability to design and deliver engaging, developmentally appropriate activities for children across Early Years and primary ages.
	X
	

	Experience 
	
	

	Proven experience leading play work, childcare, Early Years provision, including direct responsibility for safeguarding, staff supervision and day-to-day operational management -within an EYFS-regulated setting, including familiarity with inspection requirements and quality frameworks
	X
	

	Experience Supporting children with SEND or additional needs 
	
	X

	Working closely with the community and in partnership with schools and other community organisations
	
	X

	Skills
	
	

	Excellent Communication and people skills
	X
	

	Excellent IT skills and knowledge
	X
	

	Willingness to work outside in all weathers
	X
	



Safeguarding
We take our safeguarding responsibility seriously and candidates will be expected to supply relevant references and be willing to take an enhanced DBS check.
For an application pack visit https://www.heeleyfarm.org.uk/outdoors-out-of-school-club-manager. 
Enquiries to: s.wild@heeleyfarm.org.uk, or call 01142505105
Closing date for applications 5pm – Monday 20th July -  Interviews to take place w/c 27th July or w/c 3rd August – Applications may close early if we have a high level of interest. 
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Heeley City Farm is a company limited by guarantee without share capital.  Reg. No. 2141420.  VAT Reg. No. 646 3843 17.  Reg. Charity No. 1111482.
Member of the Federation of City Farms & Community Gardens. Honorary Patrons:  Louise Haigh MP and Professor Danny Dorling
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Cafe: 258 0244 Tel:(0114)258 0482  Email: info@heeleyfarm.org.uk
Website: www.heeleyfarm.org.uk
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